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	Teaching Information Skills: Materials for Staff Training



Summary 

These materials are designed for use in in-house training sessions for teaching and support staff. 

The materials include the following documents:
00TeachersNotes.doc (this document)
01ILIntro.ppt

02ILModels.doc

03ILStrategy.doc

04ILLearningDesign.ppt

05AnalysingObjectives.doc

06LearningTheory.doc

07BloomsTaxonomy.doc

08ILResources.doc

09ILResourcesEvaluationForm.doc

10DesigningWebQuests.doc

11LearningStyles.doc

12ILLessonPlanningForm.doc

13TipsFromSchoolLibrarians.doc

The materials are made up of two modules:
An Introduction to Information Literacy 

(1-1 ½ hours) 

· an overview of information literacy 

· information literacy and the curriculum

· keys to success

Information Literacy, Learning and Design 
(3 - 6 hours)
· the relationship between information literacy and learning

· key learning theories

· creating appropriate outcomes

· designing appropriate teaching activities to achieve outcomes

· creating information literacy activities

Using the Materials
The materials are free to use and adapt for educational use, but credits to Netskills and Eduserv must be included. Image credits and references are given in the slide notes (select View > Notes Page). The notes pages also contain guidance on delivering the presentations. 
A suggested session outline is included below, giving approximate timings for each activity. The materials are designed to be tailored to suit your intended use. The modules can be combined to form a full day workshop or broken down into shorter sessions. 
An Introduction to Information Literacy
This session is designed as an awareness-raising session for teaching or support staff. The PowerPoint file contains speaker's notes (to access these select View > Notes Page). 

Files used:
01ILIntro.ppt

02ILModels.doc

03ILStrategy.doc

Guidance for Running the Session 

Suggested timings:

Presentation: 

An Introduction to Information Literacy 

(15-20 minutes)

Group discussion: 
Where are you now?



(20-30 minutes)

Presentation

The presentation can be given in a 'lecture' style or alternatively made more interactive by the use of questioning and short activities. Suggestions for questions and activities are given in the slide notes. 

Activities and handouts

The presentation finishes with a discussion which can be used to focus staff on their existing activities and explore opportunities for incorporating information literacy activities. 

The handout 02ILModels.doc contains useful frameworks that can be used as a basis for the development of IL activities within lessons. 
The handout 03ILStrategy.doc contains key success factors in implementing successful information literacy programmes, particularly focussing on the role of the school library. 

Information Literacy, Learning and Design 

This session is designed as a practical session for teaching or support staff to plan and design information literacy activities. Depending on your audience you may wish to place emphasis on different aspects of the talk. For example, teaching staff may be familiar with the learning theory, but lack the information literacy context. Conversely, school library staff may be familiar with information literacy but lack knowledge of learning and teaching theory. Ideally this session should be run after the introductory module "An Introduction to Information Literacy". 

A suggested outline for a 2 ½ - 3 hour session is given below, however there are extra activities which you may choose to use, depending on the aims for your session and your audiences' existing knowledge and experience. 

Files used:

04ILLearningDesign.ppt

05AnalysingObjectives.doc

06LearningTheory.doc

07BloomsTaxonomy.doc

08ILResources.doc

09ILResourcesEvaluationForm.doc

10DesigningWebQuests.doc

11LearningStyles.doc

12ILLessonPlanningForm.doc

13TipsFromSchoolLibrarians.doc

Guidance for Running the Session 

Suggested timings:

Presentation: 
Information Literacy, Learning and Design:

Information Literacy and Learning (slides 1-10)

(25-30 minutes)

Activity:

Analysing Learning Objectives



(30 minutes)

Presentation: 
Information Literacy, Learning and Design: 
Designing Learning Activities (slides 11-20)

(25-30 minutes)

Activity:

Evaluating Resources




(30-40 minutes)
Activity: 
Designing a WebQuest




(30 minutes)
Additional Activities/handouts:

Activity:

Learning Styles





(15-20 minutes)

Activity: 
Lesson Planning




(30 minutes)

Presentation

The PowerPoint file (04ILLearningDesign.ppt) contains speaker's notes (to access these select View > Notes Page). The presentation can be given in a 'lecture' style or alternatively made more interactive by the use of questioning and asking the audience for their experiences. This full presentation can be given as a whole, but it is recommended to break after the slides on Bloom's taxonomy and carry out the 'Analysing Learning Objectives' activity. This activity is designed to help consolidate understanding of writing appropriate learning outcomes. 

This is then followed by the slides on Designing Information Literacy Activities and subsequent activities relating to design. 
Activity: Analysing Learning Objectives
The aim of this activity (05AnalysingObjectives.doc) is to encourage discussion and thought about the appropriateness of learning outcomes and to evaluate the level of the outcome in relation to Bloom's taxonomy. Often, a teacher or librarian may desire a higher-level outcome, but write a low-level outcome. 

Most of the answers can be deduce by mapping to the cognitive domain of the 'Bloom's taxonomy' handout (07BloomsTaxonomy.doc), but there is likely to be much discussion. The activity is designed to encourage participants to think through what they ask pupils to do and ensure that they select the right level of outcome and then go on to design an activity that enables the students to achieve that level. Allow 10 minutes for feedback and discussion. 
Activity: Evaluating Resources

This activity involves evaluation of a range of resources – a list of online resources is given in the handout (08ILResources.doc), but you may wish to include additional resources of your own (perhaps including printed resources). There is an evaluation form (09ILResourcesEvaluationForm.doc) which provides prompts and space to make notes. 

The aim of the activity is to evaluate what level of learning the activity will achieve and to decide if the methods used to deliver the activity are appropriate. Allow 10 minutes for feedback and discussion.
Activity: Designing WebQuests
The form 10DesigningWebQuests.doc can be used as the basis for an activity which draws together key issues relating to levels of learning and task design. The form contains guidance as to what should be considered at each stage and begins with asking what the intended aims and outcomes are for the task. 
An extension to this activity would be to get participants to actually create the WebQuest, using a site such as Filamentality (http://www.kn.pacbell.com/wired/fil/index.html). Once the WebQuest has been designed, the actual creation is a fairly quick process – allow around 30-45 minutes. 

Activity / handout: Learning Styles

This activity explores learning styles (11LearningStyles.doc) – enabling participants to try out online learning style quizzes to find their own learning styles. There is also guidance on identifying pupils' learning styles and tips on techniques for working with different learning styles. You may wish to provide this as an optional handout as learning styles are often covered in school study skills lessons, so teachers may be quite familiar with them. The key point is that activities should be designed with variety in mind so as to cater for different learning styles, but also that pupils should be encouraged to work in a way that suits their own style. 
Activity / handout: Lesson Planning

This activity (12ILLessonPlanningForm.doc) is an alternative to the Designing WebQuest activity or can be used as a resource afterwards for designing information skills activities. It encourages good practice in planning activities and helps think through how the activity will fit into the curriculum. 
Handout: Tips from School Librarians

Extracts from a 2007 survey of 70 school librarians who were asked to give their 'top tips' for designing and delivering information skills activities. 
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